File No. X-20/16/2021-SPN-lI-DOP
Government of India
Ministry of Communications
Department of Posts
(Personnel Division)

PR

Dak Bhawan, Sansad Marg,
New Delhi — 1 0001

Dated: 25th Augus’. 2025
To, ,

The Chief Postmaster General,
All Postal Circles.

Subject: Grant of officiating arrangement and pay and allowances to

selection grade posts by implementing the Postal Directorate instructions
dated 28.07.2011- regarding.

Madam'Sir,

| am directed to refer to Directorate's letier of even number dated
28.07.2011, 02.05.2022, 06.05.2022 and 19.12.2022, whereby all Postal C rcies
were requested to strictly adhere to the guidelines of Department issuec vide
communication no. 137-64/2010-SPB-II dated 28.07.2011 (copy enclosed)

regarding procedure for officiating arrangement in terms of Rule 27 and 30 of
Postal Manual Volume IV,

2. However. it has come to the notice of this Directorate that the instriiciions
dated 28.07.2011 are still not being followed in many Circles. In view of ine znove.,

all Postal Circles are hereby requested to strictly adhere to the anovz said
guidelines of the Department.

3. This issues with the approval of the Competent Authority.

Digitally signed by yours sircarely,
Vinod Kumar

Date: 25-08-2025

12:20:15 (Vinod Kumar)

Assistant Director General (SP!
Encl.: As above.
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1 All Chief Postmasters General
2 Ail Postmasters General
3 Dy. Diwector General (FAF)
4. Ali Directors Postal Accounts
Subject.- Grant of officiating Pay and Allowances !o Selection Grade

officials-Reg.

Sir/ Madam,

I am directed to say that the matter regarding grant of offlciating pay
to Selection Grade officials who held the Selaction Crade posts on officiating
basis has been under consideration in consultat on with Estt. Brapch of the
Department

i

down in D-e;;artment of Personnel & Training vide their O.M. No.28036/8/87-
Estt (D), dated 30.3.1988 and O.M. No.AB.14017/54/2003-Estt (RR), dated
4.12.2003 circulated vide this Department's letters No.137-2/2004-SPB.II,
dated 13/13" January, 2004 and No. 137-89/2009-SPB.II dated 23.12.2009
that those employees in the feeder grade who fUlfill the eligibility conditions
crescribed in the Recruitment Rules should be considered for ad-hoc

promotion.

2 As regards filling up the posts of short term vacancies, it has been laid

3. Rule 27 of Postal Manual Vol.IV  provides that" for " officiating
_appointments, * once the  list of approved officers -are’ prepared by
Departmental Promotion Committee and finally appreved by Government or
the .appointing authority,” no: departure  from _the order in the list should
ordinarily be made, provided that when administrative exigencies require it, a
person notin the'list or not the first in order in the list, may be appointed for a

period not exceeding three months. -

4.-  Rule 50 of Postal Manual Vol.IV provides for officiating arrangement
for filing up.of vacancies of- short duration/ i.e. not more' than. one month’s
duration and more than four mdnth’s duration in the. cadres in ‘which
premotion is made from officials working in different stations, sub-divisions or
divisions in a Circle and. in the cadres in which promotion is made from
officials working in the same office or station. In the case of vacancies of not
more than cne month’s duration in a Division, officiating arrangement may
be confined to the officials at the station where the vacancy occurs even if



this involves the suparsession of a senior qualified official by a junior officia’
who is actually appointed to act. In the case of a station" where thgre are
more offices than ong each independen: of the others. the ofﬂ.c:atm'g
promotion may. at the o'scretion of the sanctioning authority be confinec 10
the office wheare "he vacancy occurs. In the case of vacancies of more than
ore montt but rot exczading four month s duration. officiating arrangement
may be confined to the afficials w11 the office, sub division or Division where

the vacan:y cccurs on the sams conditions as in the case of preceding
clause.

5. Rule 50 alsc states that in special circumstances 1n which strict
adherence to the above procedure may not be practicable or desirable from
the administrative point of view, the sanctioning authority may at his
discretion make acting arrangement as per administrative requirements.

6. In view of the above position, officiating arrangements may be made
in accordance with Rule 27 or 50 of Postal Manual Vol.lV or as per the
instructions of DoP&T and Ministry of Finance, as the case may be..Such an
official who fulfill the criteria laid down in the Recruitment Rules ‘prescribed
for such post and is thus eligible to be appointed to higher -post is posted to

officiate against the norm based supervisory post.in LSG, HSG.Il and HSG.I
cadre on a whole time basis should.be remuneﬁrg_t_eg}_jk_b_x_;ﬂ}gg{mg_mg pay and
allowances in the pay scale/ pay band + grade pay aftached to the higher
posts, for the period the official continues -to officiate in it, provided the
provisions of FR-35 are not invoked by the appointing_ authority, ‘which is
..j,\_nogm.al\y_;dqne in case of ineligible officials being a‘p\:{oihted'tqme,_higher
. posts in exigency of service.. R e Sl &

7. Fundamental Rule (FR)-49 provides for appointment of.a Gayernment
rvant already holding a post in a substantive, or-officiating :capacity to
“officiate, as temporary measure in one of more of their indépendent posts at -
one time and admissibility of pay for holding such post.” Appointment under
~ FR 49 normally does not arise in case of operative offices in the Department
of Posts such as Post Offices and Mail. Offices in réspect of Gr.“C. posts.
‘However, if there are any,'isola’téd,cé.se,and_ﬁ_/_o‘r‘:ekifjép ion is:there, the
provisions contained in FR-49 may be invoked. ;I sueh vhen.
Sostal; Assistant (not granted - financial: upg n. unde
eligible is appointed to officiate for whole time:in a norm: based 'l )
. 'APM) &tc) post which is in the line of promotion, in: ditfon to_his:duties in
'PA/ SA posts, he may be allowed the pay aftached to the norm:based LSG
post without any additional pay/ allowance for performing the duties of lower
.. posts of PAY SA. If the Government servant is directed to hold dual charge

- 6FTwo posts in the same cadre carrying identical 'scales of pay, no additional ‘
if any, attached to the additional post.

d 54 ;pa’_y is ';a'_dmi'ssible except special pay,
hol

/#“No additional pay and/ of special pay/ allowance are a&ﬁﬁiés’ibl‘e-for
ding current charge of the routine duties of another post. R
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Simiarly. in case of an officiai nolding the LSG or r*i§G |A"‘f norm based

on regular basis was appointad to officiata/ hold full charge o El’ . Selection
higher/ supervisory Higher Selection Gras-Ii (HSG Y or Highe

2 7 or 50, he /
Grade-1 (HSG.1) post, respectively, in accordance with Rule 2;- Oﬂr Daﬁqher
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10. Further as regard past cases i
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regularly appointed HSG || official was appointed to officiate/ hold fuil charge.
of supervisory norm based HSG | Post, as per Ruie 27 or 50, he/ she was
entitled to draw pay and allowance attached to the post of HSG .

Yy as given in the CCS (Revised Pay) Rules, -
2008, counted from the direct entry grade on completion of 10, 20.and 3 _
- Years service respectively and is admissible whenever a person has spe

4 sly. i ame grade pay. Thus, the grade pay at the
time ‘of financial upgradation under the MACP scheme, in certain cases -
where regular promotion is not between two’ successive grades, may be
different than what is available at.the time of regul ion. - In such
cases,; the higher grade pay attached to the next promati
hierarchy of the concerned cad
promotion.

12. © In view of thelposiﬁon me
regularly appointed PA/ SA gra
appointed as

ntioned in the above paragraph, in case, a
SG post, he/

PA/ S nted financial upgradation under MACP- is
Per Rule 27 or 50 {o officiate/ hold full charge of norm based
56 pe s_he,vyiillibe:entitied to draw pay and allowance attached tothe -
post of LSG as both, MACP-1 and. LSG carry the same grade pay: of
Rs.2§90/-. ,Ho"wéyer;,‘ if: such PA/ SA granted - MACP-|} or MACﬁ-Hl; is
appointed to norm based LSG post; fie/. she will be entitied to dray pay and |
grade .pay attached to MACP-| or MACP-1\I: as the case may be subject to
the satisfaction of all other/ relevant terms and'conditions. S
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