
To, 

Madam'Sir, 

Fil� No. X-20/16/2021-$PN-II-DQP 
Government of India 

The Chief Postmaster General. 
All Postal Circles. 

Ministry of Communications 
Department of Posts 
(Personnel Division) 

Subiect: Grant of pffiçiating arrangement and pay and allowançes_to 
selection grade posis by implementing the Postal Directorate instructions dated 28.07.2011- regarding. 

3 

I am directed to refer to Directorate's letter of even number dated 
28.07.2011, 02.05.2022, 06.05.2022 and 19.12.2022, whereby all Postal Circles 

were requested to strictly adhere to the quidelines of Department isSued vide 
Communication no 137-64/2010-SPB-|| dated 28.07.2011 (copy enciosed) 

regarding procedure ior officiating arrangement in terms of Rule 27 and 50 of Postai Manual Volume IV. 

Dak Bhawan, Sansad Marg. 
New Delhi - 1 0001 

Dated: 25th Augus. 2025 

2 However, it has come to the notice of this Directorate that the instructions 
dated 28.07.2011 are still not being followed in many Circles. In view of tne above. 

all Postal Circles are hereby requested to strictly adhere to the above said 
guidelines of the Department. 

Encl.: As above. 

This isSues with the approval of the Competent Authority. 

Digitally signed by Yours sincerely, Vinod Kumar 
Date: 25-08-2025 
12:20:15 (Vinod Kumar) 

Assistant Director General (SPN,. 
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Subject: 

Sir/ Madam, 

2 

No. 137-64/20:J-SPE ! 
Governent cf Incia 

Ministry of Commuricators & iT 
Departrent cf asts 

Ali Chief Postmasters General 
Ai! Postmasters General 
Dy. Drector General (PAF) 
Ali Directors Postal Accounts 

New Delh-1100o 
'aled e Qg Jly 201 

Grant of officiating Pay and Allowances to Selection Grade 
officials-Reg. 

I am directed to say that the matter ragarding grant of officiating pay 
to Selection Grade officials who held the Selection Grade posts on officiating 
basis has been urder consideration in consultat on wih Estt. Branch of the 
Department. 

As regards filling up the posts of short term vacancies, it has been laid 
down in Department of Personnel & Training vide their O.M. No 28036/8/87 
Est (D), dated 30.3.1988 and O.M. No.AB. 14017/54/2003-Estt (RR) dated 

4.12.2003 circulated vide this Department's letters No.137-2/2004-SPB.II, 
dated 13/13h January, 2004. and No. 137-99/2009-SPB.Il dated 23.12.2009 
that those employees in the feeder grade who fulfill the eligibility conditions 
prescibed in the Recruitment Rules should be consideredfor ad-hoc 
promotion. 

3 Rule 27 of Postal Manual Vol.IV provides that for officiating appointnnents, once the list of approved officers are' prepared by Departmental Promoion Committee and finally approved by Government or the appointing authority, no, dèparture : from the order in the list should ordinarily be made, provided th¡t when administrative exigencies require it, a person not in thelist or not the first in order in the list, may be appoiñted for a period not exceeding threë months. 

4. : Rule 50 of Postal Manual Vol:IV provides for officiating arrangement for. filing up.of vacancies of short. duration/ i.e. not more than. one month's durationi and more than four month's duration in the. cadres in which promotion is made from officials working in different stations, sub-divisions or 
divisions in a Circle ánd in the cadres ín which promotion is made from officials working in the same office or statior. In the case of vacancies of not more than cne month's duration in a Division, officiating arrangement may be confined to the officials at the station where the vacancy òccurs even if 



this involves the supersession of a senior qualif:ed official by a junior officia 

In the case of a station' where there are 
who is actually appointed to act. 

more offices than one each independen: of the others. the officiating 

promotion may, at the d'scretion of the sanctioning authority, be confined to 

In the case of vacancies of, more than 
the office where he vacancy occrs 

ore month but rot exceeding four month s duration. officiating arrangement 

may be confined to the officials n the office, sub divis1on or Division where 

the vacany CCcUrs o the same conditions as in the case of preceding 

clause. 

Rule 50 also states that in special circumstances In which strict 

adherence to the above procedure may not be practicable or desirable from 

the administrative point of view, the sanctioning authority may at his 

discretion make acting arrangement as per administrative requirements. 
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In view of the above position, officiating arrangements may be made 

in accordance with Rule 27 or 50 of Postal Manual Vol.IV or as per the 

instructions of DoP&T and Ministry of Finance, as the case may be. Such an 

official who fulfil! the criteria laid down in the Recruitment Rules prescribed 

for such post and is thus eligible to be appointed to higher post is posted to 

officiate against the norm based supervisory post in LSG,HSG.Il and HSG.I 

cadre on a whole time basis should be remunerated by allowing the pay and 

allowances in the pay scale/ pay band t grade pay attached to th� higher 

posts, for the period the official continues to officiate in it, províded the 

provisions of FR-35 are not invoked by the appointing authority, which is 

normally done in, case of /neligible officials being appointedto the. higher 
posts in exigency of service. 
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7 Fundamental Rule (FR)-49 provides for appointment of.a Government 
servant already holding a post ina substantiv�, or oficiatingcapacity to 

officiate, as temporary me�sure in one of more of theit independent posts at 
one time and admissibility of pay for hölding such post. Appointment ünder 
FR 49 normally does not arise in case of operative offices in the Department 
of Posts. such as Post ffices and Mail, Offices in réspect of GrC: posts. 
However, if there are any isolated, case and 7 or exception is: there, the 

provisions contained in FR-49 may be invoked.n such cases,when, .a 
Postal: Âssistänt (not granted financial. upgradation under TBOP)) being 

eligible is appointed to officiate for whole time jin a norm, based LSG (SPMI 
APM) étc) post which is in the line of promôtion, in addition tò his:dutiesin 
PA/ SA posts, he may be allowèd the pay attached to the ñorm:basedLSG 

post without any additional pay/ allowance for performing the duties of lower 
posts öfPA/ SA. If the Government servant is directed to hold du£i charge 
6two posts in the same cadre carrying identical scales.of pay, no additiona! 

pay is admissible except special pay, if any, attached tö the additiona. post. 

8.No additional pay and/ or special pay/ allowance are admissible for 
nt holding current charge of the routine duties of änother post., 



20ing ir ew the abeve i: nas er decaned vth the apprval of 
n etei authorty that in case a posial ts start r$rting Assi5tani 

J) as the case may be wno was ot craitea fnao.at upurar.ation iter 
DOP or 5CR scheme) was appe nted to tel hd ficharge oi a ncrm 
Desed supeV:SOry Lower Seiecton Grade SG) oos: n acrcance w ihn the 
Re 2 or 50 he ishe may be aliowed tne bay anc ailowances attaced to 
e nigher pcsi subject to the satustactio: oi ali otner relevant conditions. 
Sinlarly. in case of an officiai nolding the LSG or HSG Il norm based post 

on regular basis was appointed to officiate/ hold full charge of a norm based 
higher/ supervisory Higher Selection Graie-ll (HSG.!I) or Higher Seleciion 

Grade- (HSG.I) post, respectively, in accordance with Rule 27 r 50, he i she may also be allowed the pay and allowances attached to the higher post. 

Further as regard past cases in the case of a PAJ SA granted finarncial upgradation under TBOP scheme appointed to oficiate/ hold fuli charge of a Supervisory norm based L$G, as per Rule 27 or 50, he she was entitled to draw pay and aliowance permissible under TBOP scheme which happened to be in the pay scale of LSG post. Simiarly, :f an regular LSG official granted financial upgradation under BCR scheme was appointed to officiate/ hold full charge of supervisory norm based HSG.Il post, as per Rule 27 or 50, hel she was entitled to draw pay and allowance permissible under BCR scheme which happened to be in the pay scale of HSGJI post. In case, a regulariy appointed HSG.|l official was appointed to officiate/ hold full charge of supervisory hnorm based HSG.l post, as per Ruie 27 or 50, hel she was entitled to draw pay and allowance attached to the post of HSG.I. 

10. 

11. The TBOP/ BCR schemes have since been abolished w.e.f. 1.9.2008 on introduction of MACP scheme. The scheme envisages mereiy placement in the immediate next higher grade pay in the hierarciiy of the recommended revised pay bands and grade pay as given in the CCS (Revised Pay) Rules, 2008, counted from the direct entry grade on completion of 10, 20 and 30; years service respectively and is admissible whenever a person has spent 10 years continuously. in the same grade paý. Thus, the grade pay at the time of financial upgradation undÇr the MACP scheme, in certain cases where regular promotion is not between two successive grades, may be cifferent than what is available at the time of regular promotion. : In such cases; the higher grade pay attached to the next promotion post in the hierarchy of the concerned cad�e will be given only at the time of regülar promotion. 

12. In view, of the position mentioned in the above paragraph, in case, a regularly appointed PA/ SA granted financialupgradation under MACPA is appointed as per Rule 27 or 50 to officiatel hold full charge of norm based LSG post, hel she will be entitied to draw pay and allowance attached to the post of LSG as both. MACP-1 and LSGcarry the same grade pay: of Rs.2800-, However, if such. PA/ SA granted MACP-I1 or MACP-Iil is appointed to norm based LSG post; hel. she will be entitled to draw pay and grade pay attached to MACP-I1 or MACP-|l as the case may be subject to 
the satisfaction of all otherl relevant terms and conditions. 
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CI T 9; Dr uD1 0 fhe s:iacion of 

14 

15 

SiTASrty in cags n oliaal nlding the norn based LSG ost 

1 The cas1 cases if =;. may aso 3e ragizlted aczo iigly 

*ours faithfully 

Ditclor Staft 

SPG SP6 LPE IPE : PA Sechor: FCO SCT SeatonSR Seetani 

BPSndevi 


